
Step 1: Welcome! 

• Once  you’ve  set  up  your  account  and  uploaded a photo (?), you’re  ready  to  create  a  project! 
• The navigation bar on the left will walk you through the 10 steps to create your project request.  
• If you get stuck at any point, there are several resources on each screen to help.   
• Look for answers to common questions in the blue bar at the bottom of every screen. 

http://help.donorschoose.org/app/answers/detail/a_id/329/kw/photo


Step 2: Choose Project Type 

• For your first project you will request materials from our vendor directory.  
• You can earn points to submit different types of projects later. Find out how. 
• Submit a project for $100-$400 in materials to have the best chance of receiving funding! 

http://help.donorschoose.org/app/answers/detail/a_id/172


Step 3: Create Title 

• Grab  the  reader’s  attention  with  a  snazzy  title,  and  double check your spelling to avoid errors.   
• If you need inspiration, check out the example titles at the bottom of the page. 

 



Step 4: Go Shopping 

 

• Click on a vendor logo to start shopping. To help direct your search, try using the category filters 
above the logos or our list of  commonly requested items.  

• We'll take you to the vendor catalog. Shop there, and add items to your cart – just like online 
shopping!  

http://help.donorschoose.org/app/answers/detail/a_id/373/kw/common
http://help.donorschoose.org/app/answers/detail/a_id/373/kw/common


Step 4: Go Shopping 

 

• After  you  check  out  of  the  vendor’s  catalog,  the  page  will  refresh  and  you  will  see  the  materials  you  
selected.  

• You can continue shopping if you would like to add materials from another vendor.  
• You can also review the total cost of your project. Learn more about how the cost is calculated. 
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http://www.donorschoose.org/help/teacher_faq.html?q=115
http://help.donorschoose.org/app/answers/detail/a_id/123/kw/cost


Step 5: Summarize Cart 

 

• Summarize the  items  you’ve  requested  in  one  sentence  that  reflects  exactly  what’s  in  your  cart. 
• If you need to make changes to your materials,  use  the  “Return  to  Go  Shopping”  link. 



Step 6: Tell Your Story 

• Describe your project by answering these four questions. The more concise and compelling your 
story, the more likely it is to attract donors. 

• Need some inspiration? Click on the examples link on the screen or check out the essays of 
projects already posted on DonorsChoose.org. 

    
 
 
 
       

    
 
 
 
       

http://www.donorschoose.org/donors/search.html?costToCompleteRange=0.010000000000000009+TO+400&featured=true
http://www.donorschoose.org/donors/search.html?costToCompleteRange=0.010000000000000009+TO+400&featured=true
http://www.donorschoose.org/donors/search.html?costToCompleteRange=0.010000000000000009+TO+400&featured=true
http://www.donorschoose.org/donors/search.html?costToCompleteRange=0.010000000000000009+TO+400&featured=true


Step 7: Provide Project Details 

 

• The information you enter here will help donors find your project once  it’s  posted. 



Step 8: Quantify Impact 

 

• Quantify the impact of your project to give donors more information about your classroom.  
• Calculate only the number of students who will benefit from the project this school year. 



Step 9: Select Expiration Date 

• Materials will be purchased only after a project is fully funded. 
• We encourage you to leave your project posted for the full 4 months if possible to maximize your 

chance of funding. 



Step 10: Confirm and Submit 

 

• Look over your essay, project details materials. You can go back and make changes if needed. 
• Review your project carefully before submitting your project. After this step, it cannot be modified. 



What’s  Next? 

 

  

You've submitted your project -- nice work! 
 

We'll review your project within 5 business days and either post your project 
or ask you follow-up questions. 

 

Thanks for going above and beyond for your students! 


